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OUR ETHOS, VALUES
AND CULTURE

OUR MISSION

Our mission is to launch passion-driven actors. We seek to
find those performers who can unite their passion for the
performing arts with hard work and focus. Our jobis to
help them springboard into performance, whether they
are looking for a professional career or arewarding
hobby.

OUR VALUES

Our values are:

Passion

We encourage passion for mastering the art and craft of
performance. It's not just the final product, it's the journey
towards excellence which is also important.

I ndustry

Passion alone is not enough to achieve dreams and goals.
All artists need industry - an approach to their work which
involves hard work, determination and dedication to see
their task through to completion.

Communi ty
We nurture a diverse artistic community, providing an
experience of belonging and creative exploration.

Generosity

Of mind, of spirit, of time. We foster a community of
generosity in learning and creativity. Our teachersand
tutors are generous in sharing their wisdomand
knowledge with our students.

Story

Actors, writers, artists, dancers, singers, musicians and
directors are all storytellersin their own way. Stories are
how we understand the world and ourselves; story is
essential to interpreting our past and making our future.
We aimto liberate storytellerstotell stories that matter.
Actors can be culture-makers and culture changers, and
thisis animportant role in society.



STUDENT CODE OF CONDUCT

For education to run smoothly, we expect that class
members will demonstrate respect towards one another,
the teachers, other staff and visitors to the building.

Students who join an accredited programagree to observe
and uphold the following:

1  Toreadthe Student Handbook and familiarise oneself
with the policies and procedures of Perform
Australia

9  Toconsult with Perform Australia before auditioning
or accepting roles in outside productions, filmshoots,
or rehearsals, to ensure that participationin those
projects does not conflict with Perform Australiais
own production schedule, to the disadvantage of
oneself or members of oneis ensemble

91  Tobring apositive attitude to the work room, and
practise unconditional positive regard towards other
students and staff

91  Toarrivein good time for classes and be ready to
work at the appointed time

f  Tonotify the Perform Australia office /tutors at the

earliest opportunity, when running late or unable to
attend training, rehearsals or performances

To refrain frommobile phone use in classes,
rehearsals and performances, unless specifically
directed by a teacher to use a device

To maintain good health as much as possible to
maximise your own performance, and report
absenteeism, injuries and accidents as required,
presenting a medical certificate when necessary
To participate fully in physical and vocal warm-ups
as required, and wear appropriate clothing for
training

To take responsibility for oneis own workload,
including oneis role in a performance, which includes
learning lines by the due date, conducting any
necessary research, practising anxiety-reduction
techniques and undertaking other mental or
emotional preparation for performances

To embrace and implement a directoris
requirements, receive feedback on oneis work and
incorporate feedback when requested

To respect the property of Perform Australia.



Respect is animportant element in the delivery of
education. Disrespectful behaviour includes:

f
f

Using a mobile phone in class

Eatingin class, and taking food into rooms where
food is prohibited

Turning up late again and again

Disrupting class focus

Failing to follow a teacher:s reasonable instructions,
including failure to complete any necessary
preparation for class

Actions delaying the commencement of a class,
rehearsal or performance

Actions that prevent a class, rehearsal or
performance from progressing

Exclusion of individuals fromthe group, whether by
actively not including people, withholding
information, or treating some people with a different
level of respect than others

Speaking disrespectfully towards a teacher or fellow
student

Making unnecessary personal comments or verbal

insults, evenif intendedin fun
9 Verbal outbursts or attacks
f  Physical outbursts or attacks of any kind.

These things stand in opposition to the Student Code of

Conduct and may result in warnings and disciplinary
action. See also Concerns and Complaints for specifics.

If you have any concerns about how classes are
conducted, please discuss these with your tutor or the
CEO.

Courtney Keenan in Five Girls and A Guy (2018), a series of short

plays directed by Clare Moss.




FOOD RULES

If you are spending a mealtime at Perform Australia,
please eat inthe social corridor or the kitchen area and
dispose of food waste in the kitchen. Food scrapsin bins
throughout the building can encourage mice and other
vermin.

Food is not permitted during class. Break times are
regularly scheduled and you are able to shack at those
times.

If, however, there is any medical reason why you need to
eat during classtime (e.g. diabetes) please let your
teacher know. Your teacher may ask you to step out of the
classroomif you need to eat a full meal.

There are some rooms where food and drink is completely
forbidden, as spillages may damage expensive equipment
or resources or cause electrical hazards. These are:

The Screen Studio
The Dance Studio
The Music Room
The Library.

= =4 =4 -4

Students who cause damage in these rooms due to food/
drink consumption will be held accountable and will be
required to pay for damages.

YOUR RESPONSIBILITIES AROUND THE
BUILDING

f

K| T CRteéséNvash up after yourself, when you

use kitchen utensils, cups and crockery. Do not leave
cups, water bottles or other itemsin classrooms at

the end of the class.

E V A C U Afihstructédi to evacuate, please follow
instructions calmly and carefully. On leaving the
building, move to the front curbside near the bus stop.
HAZARDS A NDIfy& seé&anything (B theS :
building that needs attending to, such as hazards,
breakages, plumbing issues, or other damage, please
notify Elizabeth or James as soon as possible sowe
canfixit.

| NCI DENTS WAybuburtyoltsdlfidtR | E S :
Perform Australia, or even if you have a near miss,
please request and fill out anincident form so we can
investigate. First aid supplies are availableinthe



kitchen and front office.

1T BATHROOM I[Stary tive theBagrooms
run out of paper towel or toilet paper, additional
supplies can be found in the cleaning room opposite
the toilet facilities.

ATTENDING STUDENT SHOWS

We expect that you will attend performances by students
in other classes and courses while you attend Perform
Australia as a student. The various performances are
advertised on in-house social media as well as through
emails to students. Not only is joining the audience a
supportive thing to do for another actor, it demonstrates
your respect for themand their work. You will also learn
by observing your classmates perform, and be able to
integrate that learning into your own work more quickly
thanif you never attend.

Additionally, you will benefit from seeing a wide range of
inexpensive theatre, as we offer Perform Australia

students discount prices. You are alsoinvited to volunteer
as an usher and to see the shows for free. Ushers assist
with front-of-house duties (ticketing, selling
confectionary etc.) as well as assisting patronsin the
theatre. Please attend as many of our student shows as
you can.

PROMOTING STUDENT SHOWS

Itis an expectation that if you are in a show, youll tell
people about it! We rely on you to help bringin the
audience. Nothing beats a personal invitation in terms of
encouraging someone to come along. Our theatre seats
150 people and if you want to have an audience to perform
to, youll need to circulate some information to others.

Learning to promote your work is a very important part of
being a professional artist - and youdl have ample
opportunity to practice through your course.



WHAT T0 DO
IFU

Perform Australia has a ra
whichl ybecome familiar wit
us. The next few pages ma\y

during the course of your




ATTENDANCE

YUU WANT TU EUMMUNchTE WlTH US Very late arrivals may be marked as absences, at the
Al | communication with P etFaipegsrdiﬁretiRnlfgaaﬁepoéefhiisrgayagetft;g)tfrf shou

come by p Pleasedonamessagateachets attendance record, and you must attend 75% of classes to

after hours by Facebook, Whatsapp or other social media be able toreach competency.

platforms. Teachers have set work hours and are not YOU ARE s":K’ INJURED OR ARE OTHERWISE

obligated to answer you out of hours or on days when they
are not working. Use email, whichis still the standard UNABLE TO COME TO CLASS
form of business communication, or phone the office (1300 Pl ease call the office on
908 905) and we can forward a message to your teacher. y ou twdre cReasohbeiny, your absence may
affect activities that the teacher has planned. Alot of our

YOU ARE RUNNING LATE training involves working with partners or in groups, and if

Pl ease cal | Thicappliestaclassee t u s youremalgoingtobethere, we cantell the teacher or your

rehearsals and performances. Your lateness may affect group so they have time to work out what theyire going to
what the class can do. Call the office number: 1300 908 do without you. Please note you need to meet attendance
905, or if you know well in advance, email your tutor. requirements of a minimum of 75% attendance for all

DO NOT contact another class member and get themto Subjectsin order tobe marked competent.

report in for you. Itis not fair to ask someone else to take I f you are away more than
responsibility for your lateness. me di ¢ al toexplainydurbsenca Equally, if you
have aninjury, and have been seeing a physiotherapist or



other health professional, please let your tutor know what to use your card correctly
theyve advised you about your condition, so that your

) T I'f you forget to sign in
tutor can accommodate your needs in the class activities. q

I f ytousidgm out, you may

I f you have to attend a funfearals come adrt eanldl tol dsagmd d vy
and you know in advance that you will be absent, itis really
helpful to usif you let the administration staff know so
they can notify your tutor.

Please note you need to attend a minimum of 75% of
classes for each subject. If you miss more than thisitis
likely you wonit be marked competent, because you simply

YOU FORGET TO SIGN IN/OUT havenit completed sufficient training to be able to

] o demonstrate the skills required.
Perform Australia has a government obligation to see that

rolls are kept. Teachers mark rollsin class, but we also
have a computerised systemwhich relies on youtosignin

and out when you arrive and leave. You will be given a {tag YUU CHANGE YUUR ADDHESS, PHUNE UH

-inJID card which you are required to use when you first

If you lose your card, please ask at the office for a
replacement. Cards can be replaced at a cost of $5.00.

signin for the day and when you last sign out. (If you leave EMAIL
at lunchtime and come back again, you donit have to sign If you move house, change email address, or change your
inand out for that session.) If your tag-in record s phone number, please contact administration and fill out a
incomplete, this may affect you. Sometimes Centrelink Change of Details form. This s really important for our
contacts us to check that students receiving government communications with you.
benefits are attending classes, and our staff may refer to )

. . . Perform Australia tall)(es alll reasonable stepsto ensure
thetag-inrecordsforthispurpose.l t |1 s your respons,.i I i

your personal information is safe ¥rom misuse, loss, and



unauthorized access, alteration or disclosure. Likewise,
Perform Australia takes all reasonable stepsto ensure
the security of physical files, computers, networks and
communications. When your information is no longer
needed, and has been saved for the period set by
Commonwealth or State legislation, it will be destroyed, or
else personal identifiers will be removed.

Perform Australia will only collect personal information
that is necessary to carry out legitimate activities.
Information will be collected in a legal and just method
and shall not, where reasonably possible, be intrusive.

Information submitted to Perform Australia, in person, by
writing, over the telephone, through interaction with
Perform Australiais website, or by any other meansis
collected and used for the purpose it was provided.

Unless you specifically request otherwise, Perform
Australia reserves the right to use that information for
other purposesin the interest of the organisation, as long
as your personal information is not made public.

For the purposes of operation as a registered training

organisation (RTO), Perform Australia is required to
collect certain personal information and submit it as
AVETMISS data for the governments statistical purposes.
This data is submitted by Perform Australia directly to the
relevant government authority. (If you are enrolled with
Unity College, it will go to Unity College, who will forward it
tothe government.)

Perform Australia will never sell your informationtoa
third party, nor disclose such information unless required
by law or with your explicit permission.

YOU DONHAVE A US|

You must provide Perform Australia with a USI—unique
student identifier—for us to be able toissue you with a
certificate or statement of attainment. You can apply for,
or look up, a US| here: www.usi.gov.au. Itis free.

YOU NEED TO ACCESS INFORMATION

If you need information of any kind, your first point of
contact is likely to be administration, on 1300 908 905 or
email hello@perform.edu.au. They can help you with your



enrolment status, fees owing, and assessment resuilts.

Perform Australia provides the following support services
to help you during your time with us:

1 Administrative and enrolment support

1 Industryinformation and access to casting calls,
auditions, and networking events

School library

Study skills workshops

Computer and internet access

Term-by-term progress review meetings with you
Referralsto counselling and other social services.

=a =4 =4 -4 -

You can also find information on training and assessment
via our website, at our auditions, at the point of enrolment,
and at orientation.

Each semester you will receive a report on your progress,
sent to you by email.

We also have a student platform, Easyclass, which lists all ‘
your assessments and their due dates. (See the sectionin | -

this handbook on lUsing the student platform)for more Chandra Kommalapati and Cassandra Nolan in All That | Have And All That | Am
. 2018) by Elizabeth A di M
info about Ea sy cla SS) (2018) by Elizabeth Avery Scott, directed by Clare Moss




PERSONAL PROBLEMS WHILE STUDYING

YOU HAVE PERSONAL PROBLEMS WHICH ARE can make allowances for you
AFFECT'NG YUUR STUD'ES 7 lightening your study load temporarily, till you get

back ontrack emotionally/physically

Sometimes, for reasons beyond your control, life gets 1 givingyou extensions on assignments
overwhelmingly difficult 1  getting ateacher to do a one-on-one session with
This should not be a reason to give up on your study; your you if youve missed classes, or

study will open doors for you after you get through your T referring youto other services that can help you with
present struggles. Study can also give you something to the issues yourre facing.

focus on, and distract yourself fromthe tough times youire The CEOwill be able to suggest a few alternatives and help
having. youwork out a plan to get through. Your education is

If your issues are affecting your ability to focus on your important to us. We encourage you to be open with us so
study, please contact the front office to make an we can give you the right support.

appointment with the CEO. You will find a sympathetic ear.
While we are not alwaysin a position to help you with all YUU WANT TU SPEAK TU THE CEU [PRINCIPAI']
your problems, we canhelp you with your educational PERSUNALLY

issues, and help support you through your training. The CEOis willing to meet with any student when needed.

This might include solutions like: Please just make an appointment through administration
(hello@perform.edu.au) to ensure she can give you her
full time and attention.

1  informing teachers about your issues, so that they



YOU ARE SUFFERING FROM ANXIETY OR
DEPRESSION

Recent research has shown that as many as 40% of people
working in the entertainment industry in Australia suffer
fromanxiety, depression or another mental illness. If you
are suffering anxiety or depression andit is affecting your
studies, your attendance, or your ability to focus, please
come andtalktous.

Some students have an IAnxiety Assistance Plan-in place
to help themwhen anxiety becomes overwhelming. Thisis
a questionnaire that you answer to try and identify
sources of anxiety at school, with solutions for how we can
combat those, so your training flows more smoothly.
Everythingis done in a caring way and kept confidential.
Talk to Perform Australia administrationif youre
interested to know more or want some help with anxiety
or depression.

YOU HAVE ANOTHER MEDICAL PROBLEM,
A DISABILITY OR A CONDITION

Perform Australia is committed to access and equity for
all students. You can help us create a positive learning
environment for yourself and others by advising us of any:

1 Medicalissues

9 Disabilities
1  Chronic conditions
1 Injuries

you have that may affect your studies.

In particular, please advise us if you suffer from
symptoms of post-traumatic stress disorder, or have
ADHD, Anxiety, Aspergers or Autism, Bipolar Disorder,
Epilepsy, Dyslexia, Schizophrenia, Cardiovascular
Disease, Deafness, broken bones or any other serious
condition. There may be things we can do to assist youin
your studies and adapt classes and assessments to suit
you.

Inthe first instance, there is a place on your enrolment



formto signal you have a condition or disability. After this
we recommend you fill out an additional Health
Information form, so that we know how your condition will
affect youin class and any precautions we need to take, or
supports you might need to complete the course
successfully.

Students with disabilities will always be assisted on a
case-by-case basis; the appropriate response will be
determined according to need.

You should also request
condition over time, ofr
you receive a diagnosi s
st udy i nsgwewganbé flilyinfiosmed about howto
cater for your needs.

Depending on your condition, we may also ask you to
provide a letter fromyour doctor or psychologist stating
you are fit for study. If you are unable to provide such a
letter, we may ask you to defer your studies until such
time as adoctor can certify you are stable enough totrain
with us. We want the best for you, and if you are not well -
though it is disappointing to cease or delay study - it may

be best under the circumstances.

For duty of care reasons, it is often necessary to pass on
your health information to trainers, to ensure that their
training methods and content do not adversely affect you.
(Some classes are physically demanding, while others are
emotionally demanding.) All staff are required to keep
your information private and maintain the highest levels
of confidentiality with regards to personal information.

In some classes (e.g. Movement, Dance, etc.) teachers

a reghlarlyatk if dmyoné hasia aondifior thatywitl affectd e v e | ©
h their abilityctopartioigatel But@veniif alteadher doeanotf | ar e

f askron a particuler day, andyau lthve an injaryapainveth i | e

other condition which might affect what you can do, please
tell your tutor. Itssimportant that you take responsibility
for your healthin this way. Likewise, if you have been
given medical advice on what you can and cani do, please
also ensure your tutor receives and understands this. You
should also bring a medical certificate if your doctor has
told you not to participate or that your activities must be
limited. Your healthis a priority for us.

Evenif you are not at your peak due toinjury or illness, but

y



are well enough to attend, we recommend you go to class
to learn by watching others participate in the activities,
rather than skip the class altogether.

YOU ARE STRUGGLING WITH LANGUAGE,
LITERACY AND NUMERACY ISSUES

Perform Australiais pleased to support students froma
diverse range of cultural and linguistic backgrounds. If
you are having difficulty with language, literacy or
numeracy during your training, we may be able to offer
you additional assistance. This may include things like:

1 Additional help froma tutor
1 Pairing you up with another student
1  Referral toexternal sources for additional training.

Courses at Perform Australia have minimumELTS
standards, given the content includes reading scripts,
research, business skills and so on. You are encouraged to
discuss your difficulties with your trainers. You may be
required to undertake English testing to ensure we can
provide the most appropriate level of assistance to you.

YOU ARE STRUGGLING TO PAY YOUR FEES

If you are struggling to pay your fees or are experiencing
financial hardship, please speak to administration about
renegotiating your payment plan. We understand that
sometimes unexpected personal expenses come up and
itss a juggle to make ends meet. However, if you fail to pay
your fees at all, there are serious ramifications, and
Perform Australia willimplement debt collection
procedures.

I f you are on a paymeunt
will need to contact themdirectly to adjust your payments.
(Our own administrators only have limited scope to make
changes within the Debit Success system.)

I f you receive a
your pay me ntpleabdcahtactDebit
Success as per the instructionsin the email - donit just
ignore it. They will continue to charge you penalty fees
whenever a payment fails. You must make sure you have
the money in your account on the agreed date for
withdrawal for a payment to process successfully.

message
proce

p |

f



Please note that you cannot receive your qualification
until all fees are paid, soit isin your interest to ensure you
reorganise your finances, so that you can receive your
certificatein atimely manner.

YOU WANT TO WITHDRAW FROM A COURSE

If you want to withdraw froma course you will need to fill
out an official withdrawal form, which can be obtained
fromthe front office. The date of withdrawal on this form
will be the date used to calculate your final bill. See also
the section on Fees for more on withdrawals.

We also ask that you speak to the CEO about your reasons
as well, particularly if you are a full-time student. If you
are having personal issues affecting your studies—you
may not need to withdraw fromthe course entirely.
Instead, we may be able to arrange more support (e.g. we
may be able to reduce your study load, give you extensions
on assignments, or give you a temporary leave of
absence, for instance).

But if there are other reasons for withdrawal, we value

your feedback, and as part of our processes we are
committed toimproving our courses and services. So
please phone or make an appointment to see the CEO —
we really appreciate anything you have to say, evenifitis
criticism. We want to keep on improving things for
everyone.

Jayme Markus and Angie Ford in 7he Rational Dress Society And Other Tales, (2017)

by Elizabeth Avery Scott, directed by Clare Moss




ASSESSMENTS

YOU CANGET YOUR ASSESSMENT DONE IN YOU FEEL LIKE YOU ARE FALLING BEHIND AND
TIME ARE WORRYING ABOUT REACHING

| f you are having probl emBJMPEHENCY ng your assessment

oblighdbronastance-yoyosam aIyy&.lar&gviﬁg'aifficil.lltkléompletingassessment

request an ex _t en y.ou must.dlothim yr%quJemerﬂs?oFaﬁyguﬂem,?lon arewelcome to discuss
BEFORE the due date. Please provide a medical certificate your issues with the relevant teacher. Your teacher may

inthis instance. suggest a one-on-one session, an alternative assignment,
| f you hand yosréutorendystiilchogse i n resabimissipn of an assignment, or academic counselling
tomarkit inthe usual manner. However, a tutor is not tohelp you.
under obligation to mark an assessment thatisf o u r
mo r e w ewithodt an éxtansian being granted. In
thisinstance you may receive a final mark of inot yet T Isyour attendance poor, because youre not making
your training a priority?
1  Haveyoubeenill and missed too many lessons to
catch up?
1  Doyou need some help with time management?
Do you have a specific problem, like reading, or a
disability, that is making things difficult for you?
1 Arepersonal problems affecting your training?

© T tis also about addressing why you are falling behind:

competentr

Some units of competency may specifically require
students to demonstrate the ability to meet deadlines;
please be aware that in thisinstance, if you fail tomeet a
deadline, we may not be able to mark you competent in all
areas, evenif the actual work you produce is good.



1 Areyoujust having trouble understanding the
subject matter?

Do talk to your teacher, the administrative assistants, or
the CEOto get some advice.

CAUSE FOR CONCERNCOTIFICATIONS

Students who are not completing assignments, are
displaying inappropriate behaviour, are not keeping up
with the class or are not attending class may be issued
with aCause For Concern-letter. Thiswill lead to a
meeting between you and a relevant staff member, where
yourl discuss whatis happening, and come toan
agreement about what:s needed to get you back ontrack.

Where students are unwilling or unable to address their
progress and work toward competency, tutors may deem
the student not yet competent. This may mean a student
cannot achieve their qualification.

YOU ARE MARKED iNOT YET COMPETENTO

In our form of training, you can receive two marks:
ICompetentror INot Yet Competent:

In the vocational education sector, icompetenceris said to
have occurred where a student has met all the
requirements of a unit of competency. The completion of
all the units resultsin the issue of a qualification.

Where a qualificationis partially completed, a student may
request a Statement of Attainment-

In the event that you are marked iNot Yet Competent: the
following options are opentoyou:

R e s u b mlfysuaré marked inot yet competent: (NYC)
on an assessment, you are welcome resubmit your
assessment again. Talk to your tutor so that yourre clear
about what you need to do to be marked .competent+ You
are allowed two additional opportunities to resubmit after
the first NYC mark. If you have been given three
opportunities and you still cantt reach competency, the
NYC mark will stand.

Al t er nat i vhAnaltehnatisedoemodfmee nt
assessment may be negotiated with your trainer/
assessor.

A p p ¥oanhay appeal your grade (see {You feel you have



been unfairly marked! ~

Ret ai n Youbceepttheanarkyou have been given.

Please be aware that if you have a NYC on your record, you
may not be eligible to receive your qualification (but you
will be eligible for a Statement of Attainment for the units
you havecompleted successfully).

R ee n r o |Youmaydptiore-enrolinthe subjectata
later date and re-sit the assessment. Some fees may
applyinthisinstance.

If you make a hon-serious attempt at an assessment, fail
to submit/performan assessment, fail to submit the
assessment by the due date, or fail to attend an
assessment, you may be charged for a reassessment. See
the section on {Paying your fees|for details.

You may also be marked NYC if you are deemed guilty of
academic misconduct. Examples of academic misconduct
include:

9 Taking unauthorised materials into an examination
1  Having a substitute person sit your examination
7 Submitting work as your own, knowingit is the work

of another person

f  Submitting a falsified medical certificate
1 Plagiarism: when using another writer:s words or

thoughts, it is ethical to give credit to them. To
present someone elseis work or ideas as your own is
called plagiarism In effect, itis stealing. Copyright
laws protect the intellectual property of the creator
of written work, so acknowledgement must be given
tothe author. You can use other peopleisideas to
support your assignments, but you must list your
sources by using footnotes and bibliographies.

1  Collusion: Unless a teamproject or assignment is
indicated, any obvious copying of another student:s
work will mean disqualification of both students:
entire work.

Investigationsinto alleged academic misconduct are
conducted by the CEO and Compliance Manager. Decisions
are formulated on the basis of the evidence obtained.
Perform Australia takes academic misconduct seriously
and will take appropriate action where this occurs.



ACADEMIC APPEALS AND SKILLS RECOGNITION

YOU FEEL YOU HAVE BEEN UNFAIRLY MARKED

First talk to your tutor about where you might have gone
wrong, or what you still need to do to reach competency. If
after that conversation you still feel that you have been
unfairly marked, you can talk to the Compliance Manager
(glenn@perform.edu.au) about it, who can arrange for
another tutor (or himself) to reassess you. If he or the
other tutor comes to the same conclusion, the mark will
stand.

If yourre still not happy with that, you can lodge an

Ac ade mi form k thigfanaybu can explain your
issues in writing, and the CEO or the Compliance Manager
will commence a review process to examine your claims
in detail.

Grounds for appeal might include:

1 Thetrainer did not provide a subject outline, soyou
did not know what you were being assessed on
f  Thetrainer/assessor varied the assessment

requirementsin an unreasonable way that were
prejudicially applied to you

1 Aclerical error appears to have been made in
document the outcome of your assessment

1  Thereappearsto be adiscrepancy between the
evidence gathered in assessment and the formal
assessment outcome.

All appeals should be made in writingtothe CEOwi t h i n

t wo weeks of the usilgtheur n of
Academic Appeal form. (Appeals lodged more than 14 days

after the return of the assessment will only be considered

at the CEOis discretion.)

The CEO will allocate a suitably qualified person,
previously not involved, to review the appeal and their
decision will be final. The appeals process must be
completed within four weeks of receipt of the written
appeal. You will be informed in writing of the outcome of
the appeal. If the appeal decision is that your mark will be
altered, your record will be adjusted toinclude the new



mark. If a further reassessment is required, Perform
Australia will make all necessary arrangements to
conduct the reassessment at a time that is mutually
convenient to all parties.

Your appeal outcome will be recorded in the Perform
Australia administration systemand used to review
Perform Australiass future processes.

YOU WOULD LIKE TO RECEIVE YRECOGNITION
OF PRIOR LEARNINGCIRPL)

Perform Australia can recognise your prior learning or life
experience where it matches units of competency in our
qualifications. For example, if yourve worked
professionally as an actor or perhaps completed other
acting courses or on-the-job training with a professional
theatre group, you might be eligible. Contact the front
office if you would like to make an application for RPL You
will have tofill out an application formand a self-
assessment of your skills. Next, you will make an
appointment for aninterview with an assessor. The
assessor will advise you on things you will need to bring

along as evidence of your skills. The assessor will work
out where your skills overlap with our criteria, and
whether there are any gapsin your knowledge which need
to be addressed before you can receive your qualification.
There are feesinvolved inthis process. Likewise, if you
have completed studies at another institution, and wish
some of those units to be recognised for your current
course at Perform Australia, we will be able toarrange a
transfer of credit. For this we will need to see original
documents (testamurs, certificates, Statements of
Attainment) fromthe other training organisation before
we can confirma transfer of credit.

Left to right: Jenny Ng, Jack Zimmer & David Cainin Bespoke (2018), directed by Clare Moss



PERFORMANCES OUTSIDE PERFORM AUSTRALIA

YOU WANT TO AUDITION FOR A ROLE OUTSIDE Perform Australia classes, rehearsals or performances
OF YOUR COMMITMENTS TO PERFORM asaresult, you may be marked Not Yet Competent.
AUSTRALIA

If you are studying with Perform Australia, you are not

permitted to audition for, or join, the cast of, non-

professional (amateur) productions for the duration of
yourstudieswi t hout pri or pé@&ismi s
includesdanceconcerts.| f you do not fi
permi ssion, and choose to
performance project, you
services contract.

on
t ud

Permissionis required to ensure you will not
disadvantage yourself or others in your ensemble through
the late discovery of scheduling conflicts, and to ensure
you are personally able to manage any performance
commitments you make. If your performancein class
suffers as a result of participation in an outside project, or
you are unable to meet attendance requirements for

Julian Langin Chimp Actually(2017), directed by faroline O:Brien
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RAISING CONCERNS AND SOLVING PROBLEMS

RAISING A CONCERN OR COMPLAINT lTal k about it wiPsfaomthe pe:

Australia encourages open communication and an
environment of trust. So, in the first instance, your
issue should be raised directly with the person
responsible (staff member, fellow student, etc), or
if that is not appropriate, the personis tutor or
supervisor. This generally allows for the most
immediate resolution of problems.

W& really want Perform Australia to be an enjoyable place
tolearn. Soif you ever have anissue, please bring it to our
attention as soon as you can. Perform Australia takes all
complaints very seriously. If you have a grievance against
a staff member, another student, something that is going
on at Perform Australia, problems with the building or
another aspect of the environment, or any other
complaint, please tell us at your earliest opportunity and
we will find the appropriate mechanismto resolve each
issue.

2Di scuss the issue witlh th

you were unable to resolve your problemby the

above method, book a meeting with the CEO (or her
representative assigned to dealing with concerns

like yours). You can email or phone the admin staff
torequest an appointment with the appropriate
person—appointments for important issues are

necessary to ensure enough time is allocated to

Difficulties can get worse when we have noidea you have
aproblem, and are thus unaware we need to act. So please
dont hesitate to come forward. There may actually be a
simple solution to whatever youwre facing.

The stepsin any complaints process, whether the address the problem. You can bring a support
complaint is initiated by a student or staff member, is as person to the meetingif you wish. You will be asked
follows: questions so that we can understand the problem



fromyour point of view, and so we can recommend the expected duration of the process.
some possible solutions.

4, | ndepend ehouldyou stili bdunhapay |
3Lodge a f o Novallissuesnerdbgbdcomeé n t : or feel the matteris still unresolved, you have the
formal complaints, but where anissue: option of independent arbitration, at your own

expense, to review the dispute and suggest an
amicable decision. You may also lodge a complaint
against the RTO with the Australian Skills Quality

1 Warrantsin-depthinvestigation, or
1 Isnot covered by an existing policy or
procedure, or

1 Hasnot been resolved to your satisfaction Authority (ASQA).
through previous discussions and solutions, Below are a range of concerns you may have with some
ways to deal with them.

a formal complaint may be lodged. Formal

complaints are to be submitted in writing using the YUU FEEL UNCUMFURTABLE WITH SUMETH'NG

Complaints Formand submitted to the Perform

Australia office. The CEO will organise a meeting YOUGE DOING IN CLASS

with you and facilitate a resolution. All decisions at Perform Australia recognises that actor training can be
this level will be documented and parties will be emotionally, physically and mentally challenging for a
informed of the decisions that have been reached. It whole range of reasons. For example, you might read a

is our policy that formal complaints be resolved play that reminds you of your past, or you might be asked
within 60 days of their receipt in writing. Should a to do weird voice exercises, or you might have to
resolution process need to take longer, due to improvise a scene without a script! All these things canbe
complexity, holiday shutdown periods, or challenging and new or different to what youwre used to. If
unforeseen circumstances, you will be advised of you experience discomfort before, during or after any



activity which takes place in the course of actor training, consent or acceptance.
you should feel free to debrief and discuss your
experiences with your teachers, Perform Australia
management, or a counsellor. Turn your feelingsintoa
learning experience. Actor trainingis a great personal
journey as well as an artistic one, and we want to ensure
you are supported throughit.

But... if your training is being affected by the situation,

yourre feeling overwhelmed or anxious, or yourre just not

sure what to do—that is to say, itiss becoming hard for you

tofocus on your studies—you should absolutely go and

talktothe CEOabout youroptions.Per f or m Austr
management takes these iss

SOMEONE AT PERFORM AUSTRALIA IS te \C/’ . :«‘ ;AZ rga ;beableamh esl aOL v(;th' and frien
BOTHERING OR HARASSING YOU 4 pyouwith

If someone is bothering you in an ongoing way—youxre
feeling harassed, irritated, or yourre uncomfortable with
another personis behaviour at school—be they staff or
student - you may feel you need to addressit. Of course,
this is adult education, and yourre expected to solve your

1  Strategiestodeal with your problem

1 Talkingtothe other party on your behalf

1  Straightening out any miscommunications or
misunderstandings that have gotten out of hand

1 Smoothing things over in other ways.

problems in an adult way, so it is usually appropriate for In serious circumstances, we may be able toset upa

you to talk to the person concernedfirst, and work it out mediation session between you and the offending party to
between yourselves. (We wontt interfere inindividual help you work through your issues in an objective way.
relationships) Your first stepisalwaystoa s k  t h e m ke arésdm@bRhaviours that will not be tolerated at

t he b ethathothersyauw. if youdond, the person Perform Australia:

doing it may interpret your silence as some form of ) .
1 Bul | yi n grepdatedrurwantedattemtionto
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anindividual, which may come in the form of joking,
physical touch or abuse, put-downs and humiliating
comments, deliberate exclusion, constant and
unwanted messaging, spreading rumours, and
rallying othersto do the same.

Sexual h ahichanslusles)(Butistnat limited
to):

Unwanted touching (hugs, kissing, wandering hands- °

other forms of body contact that have not been
invited, or even just repeated invitations for physical
contact)

Sexual innuendo

Coarse language, use of expletives and inappropriate
or lewd conversation

Sending or sharing sexually explicit or naked
photographs by text, email or social media to the
victimor others

Sexual propositions, or repeated requests for dates
Obscene telephone calls or other forms of messaging
Wolf whistles

Derogatory comments based on a personis
appearance

1 Negative or derogatory comments about a personis
sexual orientation or behaviour
1  Spreading rumours

Harassment is any behaviour which is unwelcome,
offends, humiliates or intimidates the person being
harassed. Sexual harassment is the most common form of
harassment. It will not be tolerated at Perform Australia,
and disciplinary action will be taken against any employee
or student involved in such behaviour.

If you are the one experiencing harassment and are
embarrassed about what is happening, it doesnit mean
you wonit be taken seriously. Itis a good idea to make a
written note of any harassment in your diary, including
details of dates, times, witnesses, and what you said or
felt. This will help us understand and investigate your
complaint, and provide evidence we can act on. Be frank
and honest with whoever is appointed to investigate your
complaint, as this will help us determine the appropriate
action to be taken. Perform Australia takes these issues
very seriously so we will endeavour to help you as best we
can.



YOU BEHAVE INAPPROPRIATELY TOWARDS
ANOTHER STUDENT OR STAFF MEMBER

Harassment, intimidation or any kind of violent,
threatening or aggressive behaviour towards another
student, teacher or other staff member, guest of Perform
Australia or member of the public on our property may
result in the suspension or cancellation of your enrolment,
or conditions added to your enrolment such as mandatory
counselling. Decisions are made at the CEOis discretion,
sometimes in consultation with affected staff and
students. Staff and students must be able to operateina
safe working environment and behaviour of this kind
standsin opposition to our ethos at Perform Australia, and
is not acceptable.

YOU HAVE A PROBLEM WITH A TEACHER OR
TUTOR, OR ANOTHER MEMBER OF STAFF

Sometimes students may experience difficulty relating to
a particular teacher or member of staff, or have concerns

around something a teacher has asked or said, for
instance. If you are experiencing a problemwith one of
your teachers, or any other staff member for that matter,
please follow the complaints procedure laid out on page
15. Itis good to deal with these things quickly, when they
arise.

Patrick Uren and Jenny Ng in 7hose Who Fall In Love Like Anchors Dropped Upon The Ocean

Floor (2018) by Finegan Kruckemeyer, directed by Glenn Braithwaite




YOU ARE READY TO GRADUATE

To graduate froma course of study, you must complete the
set course requirements by:

1 Meeting the attendance requirements (attendance
at a minimum of 75% of all subjects)

1 Completing the assessments and be graded as
wcompetentrin all course units.

1 Fulfilling any prescribed practical assignments,

including performances, which may occur outside
of regular face-to-face hours

1 Fulfilling any specified co-curricular requirements

1 Paying all your fees

1 Returning of all library books and other Perform
Australia resources

1 Maintaining a satisfactory level of professional
conduct during your time at the Academy.

Students who satisfy these criteria will be awarded the
appropriate certificate together with a Transcript detailing
the results achieved in each unit of competency. Students

GRADUATION

who fail to achieve the full list of criteria above to qualify
for the award will receive a Statement of Attainment.

Once your results have been processed, you will receive a
letter outlining your achievement and advising you of any
upcoming graduation ceremony you may be eligible to
attend. If you complete your course of study outside of the
regular semester framework, and a ceremony is not
scheduled in the near future, you may ask for your
qualification may be delivered to you by registered post.
You can also arrange to pick up your certificate fromthe
Perform Australia office.

Your certificate will be available to you within one month
of being marked competent in all your subjects.



FEES, CENSUS DATES & REFUNDS

PAYMENT METHODS

Student accounts are looked after by the administration
staff. If you have any questions or would like a record of
the fees you still owe, please ask at the front desk.

Payments are to be made directly to Perform Australia
and may be made by:

1 Phone (credit card)

1 Website—goto IPaylin the homepage menu

1 Banktransfer tothe Perform Australia bank account
(viabankorinternet)

1 Cash (at the administrative office)

1 Cheque or Money Order

1 Through our payment plan partner, Debit Success.

Due to government regulations, at any given time, you are
not required to pay more than $1500 for tuition that is yet
tobe delivered toyou.

PAYMENT PLANS

Payment plans are available. We use a service called Debit
Success for this purpose. Please be aware there is a sign-
up fee to use the service as well as a percentage fee for
every transaction (a deduction from your bank account). If
you are using the payment plan system, be sure to
familiarise yourself with the terms and conditions. There
are also penalty fees for failed payments (i.e. when there
is not enough money in your bank account to deduct).

STUDENT LOANS

Perform Australia has an arrangement with MAC Credit to
offer students loans for their tuition fees. You would sign
up with MAC Loans, they would pay your course feesto us,
then you would pay off your loan over a period of time to
MAC Credit.

To check your eligibility, goto http://
www.maclifestyle.com.au/apply-now/



PAYMENTS FOR FULL-TIME STUDENTS

Some courses require a deposit (up to $1000) to secure a
placeinthe course. (You are advised at your auditionif this
isthe case.) If in doubt, contact administration.

The deposit both secures your place, and goes towards
your first weeks of tuition. At the commencement of study,
you are issued with an invoice for the remaining fees.

Most students then go on a payment plan to pay off the
remainder of their fees. You can opt for weekly, fortnightly
or monthly payments, as suits your situation. Payment
plan forms are available fromthe office and are also
provided to you at your orientation session.

PAYMENTS FOR PART-TIME STUDENTS

Part-time and casual students generally pay subject-by-
subject through their course. Aninvoiceisissued at the
commencement of each subject. Part-time students can:

1  paytheir fees upfront at the beginning of each
subject, or
1  createapayment planto pay it off gradually if they

wish. In thisinstance, please arrange a payment plan
with Perform Australia administration.

Part-time students need to confirmtheir class choices at
least one month before class commencement. Students
who withdraw froma class less than four weeks before
class commencement may be liable for the full-fee for
that class. This is because some teachers give up other
work to teach at Perform Australia and we must be able to
guarantee themwork.

STUDENTS SUFFERING FINANCIAL HARDSHIP

If you are suffering financial hardship, please speak to
administration to renegotiate your payment plan. You may
also be able to renegotiate your study load if personal
finances are affecting your ability to continue your
training. Students experiencing hardship can request up
to (a maximum of) six additional months fromthe
conclusion of their course to complete their payment plan.
If you wish to take this step, you will need to contact the
Perform Australia office andfill out a formto arrange an
extended payment plan. Please contact administration if



you wish to request this.

STUDENTS WHO FAIL TO PAY FEES

Perform Australiarelies on the regular payment of fees
for the smooth running of the Academy. Perform Australia
is always willing to renegotiate payment schedules with
students where payment of feesis a concern. However,
where a student has demonstrated a failure to pay fees,
Perform Australia reserves the right to ask the student to
stop attending classes and will initiate the following debt
recovery program:

1. For students using Debit Success for their payment
plan, this will occur firstly through their own
procedures. Students will negotiate directly with
Debit Success to adjust their payment plans.

2. For students owing fees directly to Perform
Australia, the following will take place:

1 Anemail reminder of fees owing will be sent to the
student.
1 Afollow-up phone call will be made to the student to

remind them of their fees owing and arrange
payment.

1  Ifthe student fails to respond to our requests,
Perform Australia will contract an external debt
collection agency to recover the fees.

1 Ifdebt collection fails through this method, Perform
Australia will take legal action and lodge a claimfor
debt recovery via the Small Claims Tribunal.

Qualifications will not be issued until a student has paid
their tuition feesin full.

LATE PAYMENTS

If a payment is missed, Perform Australia has the right to:

1  Charge additional late fees
1  Askyouto stop attending classes until your fees are
inorder.

WITHDRAWALS AND REFUNDS

Sometimes students need to withdraw froma course due
toillness, financial difficulty, moving interstate, and other



reasons. This may result in the need to refund a student for CUA40513 Certificate 1V

portions of the students:tuition fee. Perform Australia has CUA50213 Diploma of Musi
rules around the types and quantities of refunds that can - Semester I: February 16, 2019
be given. - Semester 2: August 23, 2019
The CEO or her nominated representative will make a final 10295NAT Advanced Dipl on
decision about refunds. Refunds will be madein - Semester I: March 15, 2019
Australian dollars evenif the payment was madein - Semester 2: August 23, 2019
another currency. CUAG60415 Advanced Dipl on
Any dispute in the level of refund given should be taken up Devel opment
with the CEO. - Semester I March 13, 2019

- Semester 2: August 23, 2019

CENSUS DATES

I n the event that you with

Every semester, each course has a census date which d a Wyoer deposit will be retained by Perform Australia,
applies to enrolments and refunds. These dates canvary and all other fees paid to that point will be refunded. If you
from course to course, depending on government funding negotiated to pay less than the usual full deposit to secure
arrangements. Census dates for full-time students for your place in the course, the full deposit will be required.
2019 are asfollows:

I n the event that yowuwith
10197NAT Certificat e | VareobligatedtapaythefulcodrsefeeforlShe semester. a n d

Screen I'n the event #4t hPaformAustraia ur s e
- Semester I: March 15, 2019 : . .

will refund all monies paid for the course.
- Semester2: August 23, 2019



Students who join a areassGUARANEEE OFTRAINMNG ANDASSESSMENT st ar

not entitled to a refund if they withdraw. SEB\”[:ES

Pa-t f me swhasetlassedstart at different times
during the year, must confirmtheir class selection one
monthbefore class commencement, or by the date
requested by administration. If you withdraw froma class
less than one month before class commencement, you
may still be liable to pay the full fee for that subject. Many Perform Australia is committed to providing these
tutors give up other work opportunities to teach at services.

Perform Australia, and if too many people withdrawfroma
class at late notice, it may result in that class being
cancelled, whichimpacts not only the tutor, but also the
other students who were intending to study that subject.

Perform Australia recognises that enrolment in a course
establishes a contractual obligation for Perform Australia
to provide training and assessment servicesto the learner
in their chosen qualification or course.

Inthe event that it is impossible for Perform Australia to
provide ongoing training and assessment for a course
which has already commenced, Perform Australia will
liaise with an alternative training provider tofacilitate a

NUN'REFUNDABLE |TEMS smooth transition for students affected.

The following items are non-refundable: Inthe event that thereis insufficient interest for a course
to run, Perform Australia will notify affected students at
the earliest opportunity before course commencement,
and any monies paid will be refunded, as per the Fee
Policy.

71  Course application fees
1  Audition fees
1 Deposits paid to secure a place in the course



REPLACEMENT QUALIFICATIONS

After completing your qualification, you will receive a
testamur (certificate). Please keep your testamur safe as
itis alegal document. If you need to replace this at a later
date, afee will be charged to cover reissue costs.

OTHER FEES AND CHARGES

Other fees and charges are listed below.
Replacement testamur/certificate: $33
Reassessment fee—written/oral: $25
Reassessment fee—performance: $50

Replacement of Student ID card: $5

Nick Steain as Hamlet, in Hamlet. On A Boat (2018), directed by James Scott



USING THE STUDENT PLATFORM

Perform Australia uses an online platformto store assessment outlines
and upload written assignments. The following pages contain directions
for using the system.



Easyclass is an online student platformwhich stores your
assessments. Assessment outlines are uploaded for each
subject, so you can always go back and refer to them
simply by loggingin. Usually your assessments are
uploaded by Week 2 of each subject commencement.

In order to use Easyclass, you need to be provided with a
list of access codes for each subject you are studying. You
will receive these early inthe term.

You must then create a profile and add yourself to any
subject you are currently studying.

HOW TO SET UP YOUR EASYCLASS PROFILE
AND JOIN YOUR FIRST CLASS

To begin on Easyclass for the first time please follow
these instructions.

1. Go to www.easyclass.com.

2. Click on "Student Access Code" on the homepage.
Enter one of the codes for your classes (we will

provide you with a list of class codes earlyinthe
semester. If you havent received these, please ask
administration).

3. Aregistration box will appear, requiring a
password. Enter your details - make sure you use
your real name so we can find you there later! - and
you will be added to the class.

4, You can then adjust your profile - add a picture of
yourself or use an avatar (picture they provide).

5. Admin will check in fromtime to time to make sure
that all students have added themselves.

HOW TO ADD YOURSELF T0 OTHER CLASSES

If you already have an Easyclass log-in, you should be able
totypein the codes and find your classes.

1. Loginto www.easyclass.com, and click on
Coursesron the horizontal menu at the top.

2. Click on {Join a Courseland enter the access code
provided for your class.


http://www.easyclass.com
http://www.easyclass.com

SUBMITTING ASSIGNMENTS

To submit a written assignment to your tutor, online
through Easyclass:

1. Go to the class you want to submit an assignment
to. DO NOT upload your assignment to the IClass
Wall-as everyone will be able to see it there.

2. Go to the JAssignments.tab on the left-hand
margin.

3. You will find a list of assessment items for that
class. Click on the one that you want to submit an
assignment for.

4, Upload files as per prompts.

Assessments should comply with instructions given by
the tutor and be submitted by the due date. Please note
that Assessments that are not submitted correctly
through the Assignments tab may not be received by your
tutor.

Please note that you must keep a copy of each assessment
you complete. While every care istaken to ensure that
your work is correctly retained, keeping a copy of your
work will help resolve any concern as to whether or not an

assignment has been submitted.

ASSIGNMENT DUE DATES

Due dates for assignments are listed on the assessment
outline Word document (with :AOSrin its title) which can be
downloaded in the assignments tab.

Easyclass also allows for due dates to appear in the right
hand calendar listing, but this aspect of the software has
limited functionality. So some of our assignments have
specific due dates, appearing there, while other ones are
longoing] through the course, fromstart tofinish. Thisis
usually when the assessment processis called
workshopr (i.e. in-class observation over a period of
weeks). Those that are classified as workshop or ongoing
assessment will simply have the last date of term (or the
last time the class appears in your timetable) as their due
date on Easyclass, assuming you will be assessed up until
the subjectisend.



HOW T0 COMPLETE A KNOWLEDGE TEST
ONLINE

1. Goto the class for which you need to complete a
Quiz/Online test

2. Click on Quizzes+on the left-hand menu bar.

3. Complete quiz by following prompts.

CLASS WALL

Each subject group in Easyclass has a Class Wall where
you can post comments or questions. You may use this for
general announcements or queries relating to this class.
Anything added to the class wall can be seen by every
class member who logs in. (For this reason, DONOT upload
your assessments to the Class Wall as other students will
be able to read them. All assessments must be submitted
via the Assignments tab.) You can upload any relevant
documents here by attaching themto your message. For
instance, if you want to share notes or references with

other class members you can do so by uploading themto
the wall.

CLASS LIBRARY

Thereis a Class Library function for each subject on
Easyclass. Here your tutor will post additional notes from
class. If you are absent froma lesson or lose notes, please
check here forimportant content. Documents uploaded to
the Class Wall also automatically appear in the library.

~ byRose’Lewenstein, directed by Clare Moss

Sean Warren, Rina Onorato, Amy Coleman and Chorlida Kangin iF*cking

Feminists-




HOW TO PREPARE
FOR A PERFORMANCE

Whenin a show or a shoot, you need to be at the top of
your game. So make sure you know exactly what your
responsibilities are, and that youwre fully prepared.



Whew ptoducti onist Yommeedto t h e pr e urglarstare,inthedictionary

be fully aware of your schedule and what is required of {1  Finding out more about your characteris

you and when - if you donit know, please ask your tutor or situation—this might mean doing a little

the front office. research about things yourre unfamiliar with,
such astheir job, their social status, or the

The following instructions apply to both stage and screen country they come from. The aimistofillin

performances. your knowledge of the world of the text.

1 Marking your script: Identify turning points for

PREPARlNG FUR A PERFURMANCE your character, mark beats, write down where

Whentr g ounvol ved in a show or athe director wantsyguto gtandormpyvato o pec
you to: (blocking), and generally apply the skills

yourve been learning in your other subjects

T4 Jhg'nl@'ng about your character:s voice,
movement and physical character traits. Your
director will give you guidance on this but itis
great if you can bring some ideastothe
discussion.

Learn your | ieatyenintherehdarkae d u e
process, the director will let you know when you
are expected to be loff book or thave your lines
down! (i.e. not be using your script as a prompt).
Lines are only the first step in a performance. The
real work starts afferyouve memorised your
lines—itis only then that a director can truly work
with youto bring out your character and refine the
performance.

Avoid commitments that <con
per f or Knewwhereyauare neededandbe
there. You may need to rearrange your work and
family commitments at these times. Donit leave it

Do any personal work .needed ‘o@lge-ypycgndiystumissashgw Makssyre o | ¢

Thisincludes: you have every rehearsal and performance

1 Looking up words you say, but doni covered.



Undertake privat elfyoubtnowaaa r s a | daskaf sourcingapattisukargpropyr.costume, make
scene, song or dance needs work, grab your fellow sure you start looking early rather than late.
actorsandarrange atime outside of classtobring Sometimes these things take time to find, and your

it uptoscratch. . . X .
director or designer will need to approve your item

Und e r @ @ maAlil rehearsal schedules and film or else find an alternative. Often Perform Australia
shoots have idowntimer- e.g. time when you may will provide certain props and costumes, but when
not be in a scene and have to wait till itis your turn itis show time, youdll be responsible for them.

torehearse, or when you are sitting around waiting
for lighting and sound to be set up, etc. Thisis how JUST BEFURE THE PERFUBMANCE

things work in the industry. Donit become impatient

or wander off. Instead, decide to use these spare T Checkbeforee v eeheprsal and performance that
moments to your advantage—run through your ALl your props and costumes are in place.
lines, do an extra rehearsal with a scene partner, 1 Warmup: Take some time to do a vocal and physical

read a good book, or just chill. If you need to leave

the theatre or filmlocation briefly,a | way s | warm-up.

et
kdo \w/sestressreductiontechniques. Priortoa

someone i n (egstaghnmnagert y _ _
assistant director, director) so they can find you if performance your heart might be pumping and you
need be. might be really nervous. Thisis absolutely normal—

itis the body:s Afight or flight ] mechanismkicking into

Be active In encouraging f raictl‘sn.nfajﬁ'mayrﬁéatgcal%ﬁu%-élfldo%nafittﬂeto book

wh e n st hae rsendcome abomg yourself if o .
itis another class performing—support your fellow focus. Youmight like to consider:
actors and learn fromtheir performances! l Finding a space on your own, where you can
close your eyes, focus, and slow your
Organi se your Ifyowuaregigentien d c ost u Mgrdathing



1 Quietly running over or reciting your lines go after a performance to ensure that no other tasks need

1 Stretching or yoga to be completed.

1 Physical exertion, to release some of the
excess energy yousre experiencing (jumping,
jogging on the spot, etc)

1 Listening to relaxing music

Prayer or meditation.

AFTER THE PERFORMANCE

After a stage performance, the director may call youin for
INotes! This is where the ensemble comes together, and
the director spends a few minutes going over the
performance (or rehearsal) that just took place. Youare
expected to write down the notes the director gives you,
and put theminto action the next time you perform.

On afilmset, you can check with the First AD (Assistant
Director) if all iswell to leave.

-

==

After your final performance in a theatrical season, you
may be expected to help with lbump out | Thisis simply the
phrase used to describe the act of dismantling the set and
props and removing themfromthe theatre.

You must check with the director to see if you are free to

Emilie Martinin All That | AmAnd All That | Have (2018) by Elizabeth Avery Scott, directed by Craig

Alexander.




COURSE SUMMARIES



10197NAT CERTIFICATE IV IN ACTING FOR STAGE AND SCREEN

Cluster Subject Name Unit of Competency Nominal
hours
Acting Technique Elements of Acting CUAACT401 Use a range of acting techniques in performance 45
@C+ ! | Az1 ~ d| SASCHA401 Use text to create character 45
On Screen CUAPRF410 Develop orcamera performance skills 45
On Stage SASSTA401 Apply stage performance technique 60
' AKz1 7 d €1 dAT| Movement SASPHY401 Expand physical vocabulary 50
Voice SASVOC401 Increase vocal capacity 50
Industry Skills pC+ !l Kz1 ~ d| SASCON401 Acquire and integrate knowledge of performance 25
contexts
Professional Practices | SASPRA401 Apply principles of professional practice 35
Auditions CUAPRF304 Develop audition techniques 25




ENTRY REQUIREMENTS

Students applying for the 10197NAT Certificate IVin Acting
for Stage and Screen attend an drama workshop/audition
and interview. It is recommended that students have
adequate language and literacy skills (IELTS 6.0 or above)
toread andinterpret scripts for performance, and
complete written tasks. It is expected that students will

have completed Year 10.

CONTENT

Course content i s
Acting technique

By studying units in acting technique, you will develop a
process for preparing for a role. Learn howto mine a text
for cluesto create a character, work with listening-
response techniques, and then set about applying those
techniquesin a stage or screen context. Ever seena
wooden actor on stage or screen? That's not what you
want to be. Our aimisto move you towards memorable,

believable performances through special methods taught
by our trainers, who are all professional actors.

Units of competency:
CUAACT401 Use a range of a
performance

SASCHA401 Use text to crea
CUAPRF401l-cleneeglaopedard or manc
SASSTA401 Apply stage perf

The Acltmstr ument

di v i de dThe'attor’sinstruntent' referstatha vioice andshbdyitky ar e

what the actor uses to communicate. If you want longevity
as a performer, your instrument needstobe in tune. In
Movement you'll explore your physicality through a blend
of fitness, movement technique, and non-verbal
communication skills. In Voice you'll work on developing
vocal resonance, projection and articulation, adapting
themto your performance space (whether that's stage or
screen).
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CUA40513 CERTIFICATE IV IN MUSICAL THEATRE

CUA40513 CERTIFICATE IV IN MUSICAL THEATRE

Acting technique CUAACT402 Develop acting techniques for musical theatre 100 hours
CUAACT401 Use a range of acting techniques in performance 45 hours
CUAPRF410 Develop orcamera performance skills 45 hours

Singing CUAV0S401 Develop singing techniques for musical theatre 70 hours

CUAV0S402 Develop specialist singing techniques for musical 70 hours
theatre repertoire

CUAV0S403 Develop vocal techniques for musical theatre 70 hours
CUAPRF408 Perform solo in a musical theatre context 50 hours
CUAPRF409 Perform in a musical theatre ensemble 50 hours




Angharad Wise, Leon Anderson, and Eryn Marshallin

ascene from Fiddler On The Roof .

Dance CUADAN412 Develop dance technigues for musical theatre 100 hours
CUADAN403 Develop expertise in jazz dance technique 65 hours
CUADAN408 Develop expertise in ballet technique 80 hours

Industry SASPRA401 Apply principles of professional practice 35 hours

SASCON401 Acquire and integrate knowledge of performance 25 hours

contexts
CUAPPR404 Develop self as artist 60 hours
CUAPRF304 Develop audition techniques 25 hours




CUURSE ENTRY REQUlREMENTS play, you will be equipped to create memorable, believable

characters. You will also undertake trainingin screen
acting, to maximise your employment opportunitiesasa
performer.

Entrytothis course is by audition, andis limited to those
who:

1. Have completed CUAWHS302 Apply work health and
safety practices, or can demonstrate equivalence.
(This unit will be taught in the first week of training
for students needing to achieve thisasa
prerequisite.)

Units of competency:
CUAACT402 Develop acting t
CUAACT401 Use a range of a
performance
CUAPRF410-cleneelaompedtrd or manc

{Ay3IAy3

Perform Australiais training in vocal development
includes ensemble work, masterclass, and individual
tutoring. All students have a weekly individual singing

2. Candemonstrate, through audition or other form of
evidence, competence in vocal, dance and/or acting
skills at Certificate lll level.

! Oay 4 lesson with one of our highly skilled tutors, to support the
In this discipline you will be introduced to a range of acting core work of the course. In your private lesson you will
techniques and their proponents, including Konstantin work on vocal strength, correction, and personal
Stanislavski, Sanford Meisner, Viola Spolin and others. performance pieces for other classes. A variety of musical
Trainingis rigorous and challenging and involves forms and approaches to voice work are explored in this
specialist exercises on specific techniques, right through subject.

to work on monologues, scenes and larger-scale
performances. Through script work, improvisation, and



Units of competency: Units of competency:
CUAVOS401 Develop singingClUARAN4I Y2 eBevelropnudarcad t e

theatre CUADAN403 Develop expertis
CUAVOS402 Develop speci alCUADANAQAQS nBevelchmi guesr tfiog
musical theatre

CUAVOS403 Develop vocal tMechind glueshdalrr enufsii @aul c it ihers
CUAPRF408 Perform sol o i nThraughootyaritraingdyouwilhuadertake agangeob nt e x t
CUAPRF409 Perform in a mumusiclandthedtritabperformapcesgnpluslimgsolo | e
performances, cabaret nights, and works frommore

traditional music theatre. Musical productions and works

that we use in performance will be tailored to the

particular student group inany given year. You will learn
tointegrate acting, vocal and dance techniquein

traditional and non-traditional musical theatre contexts.

Dance & Movement

In dance and movement classes you will develop and
refine your existing dance skills by working towards
performances. Dance styles explored include ballet, jazz,
and associated Broadway dance techniques. Fitnessis an
important part of this subject; you will also receive advice

and training on maintaining your physique. Another Units of competency:

significant component in Movement Studiesis CADAis Al | acting, singing and da
special emphasis on movement for the actor, recognising performance.
the5|gn|f|canceofnf)n-dancemovement|nthe Industry Skills

performeris repertoire.

So you have the performance skills - but how do you get
into the industry? Inindustry classes you will develop an
understanding of the life of the professional performer. In



the Certificate IV you learn howto engage in professional
dialogue and how to audition for and acquire rolesina
competitive environment.

Units of competency
SASPRA401 Apply principles
SASCON401 Acquire and inte
performance contexts
CUAPPR404 Develop self as
CUAPRF304 Develop audition

acti ce

Liam Gower in Hamlet, On A Boat (2018), directed by James Scott




CUA50213 DIPLOMA OF MUSICAL THEATRE

CUA50213 DIPLOMA OF MUSICAL THEATRE

Unit of Competency Nominal Hours
CUAWHS501 Maintain a high level of fitness for performance 50 hours
CUAPRF501 Refine performance techniques 70 hours

CUAPRF503 Prepare for performances in a competitive environment 25 hours

CUAPRF504 Refine musical theatre techniques 70 hours
CUAIND402 Provide services on a freelance basis 25 hours
CUAMPF407 Develop vocal techniques 60 hours
CUAMPF602 Manage stagecraft aspects of performances 65 Hours
CUAMUP501 Apply theatrical make up and hairstyles 15 hours
CUAWRT501 Develop storylines and treatments 40 hours
CUAMKG501 Manage the promotion of creative acts 35 hours

CUADANA407 Develop the expertise in dance performance technique 70 hours




CUAMLT501 Refine aural perception skills

60 hours

CUAACT404 Develop specialist acting techniques for musical 60 hours
theatre repertoire

CUAPRF601 Direct rehearsals of performers 50 hours
CUAMPF605 Develop advanced vocal techniques 70 hours

professional level

CUAPRF601 Extend musical theatre performance techniques to al 80 hours

ENTRY REQUIREMENTS

Students who complete the CUA40513 Certificate IVin
Musical Theatre may be eligible to complete the CUA50213
Diploma of Musical Theatre. Students who have not
completed the Certificate may still be eligible to apply by
audition.

Entry is by audition. In addition to developing skillsin
singing, dancing and acting, students also acquire skillsin
devising, promotions, theatrical makeup, and directing.
Students also learn some essential business skills for the
performer.

CONTENT

Content spans singing, dancing and acting, as well as
some management skills around directing, stagecraft, and
the marketing of performance work.

Students are expected to maintain a high level of fitness,
whichis achieved through a partnership with a local gym.

Alsoincludedis anintroduction to theatrical makeup and
the opportunity to devise a work for performance within
the ensemble.

There are several performance opportunities, including a
major musical production.



10295NAT ADVANCED DIPLOMA OF PERFORMANCE

PerformAustralias1 0 2 9 5 NAT Adv anc e d aibdtombkeyoua versatile pdPfamerf: sonieameawhoc e
can work across a range of media, including stage, screen, radio, and digital media. It builds on and adds to the course
material covered in the Certificate IV and Diploma courses. Youll familiarise yourself with a host of performance styles and
genres while building confidence in your personal technique. Yourl explore both classic and contemporary worksin
workshop, rehearsal and performance - and youll also devise new works of your own. Ongoing voice and movement
training will strengthen your every performance. Industry tutors and guest speakers will introduce you to the real world of
acting for pleasure and profit, preparing your mind and body for the life of a professional performer.

10295NAT ADVANCED DIPLOMA OF PERFORMANCE

Unit code | Unit title | Pre-requisite Nominal hours
Core units

PAAVOC606 Develop voice for professional performance 200
PAAMOV603 Incorporate movement skills into performance 200
PAAHEAG601 Manage health with a view to performance 15
PAAANAG01 Prepare script analysis 50
PAAREAG601 Develop cold reading strategies 80
PAALANG601 Interpret and deliver heightened language effectively 40
PAAIMP501 Extend drama through improvisation 70
PAAACC601 Perform accents and dialects 30
PAAPRO510 Rehearse and perform a role 240
PAAPRO610 Display professional performance skills PAAPRO510 Rehearse and perform a 240




PAASCR601 Apply advanced screen techniques CUAPRF410 Develop orcamera 100
performance skills

PAAPRO611 Devise and perform a work 80
PAATHES01 Explore theatricality 35
CUAIND601 Work professionally in the creative arts industry 70
CUAFIM501 Source funding for projects 70
Elective units (seven will be offered)

CUAMUP501 Apply theatrical make-up and hairstyles 30
PAAWRI501 Write a short work for performance 50
CUADRT501 Direct rehearsals of performers 50
PAACOM604 Perform staged combat 20
PAAVOC604 Apply vocal skills in a commercial environment 20
CUAAIR302 Develop techniques for presenting to camera 30
CUAIND402 Provide freelance services 30
CUASMT601 Stage manage creative rehearsals 80
CUAPRF409 Perform in a musical theatre ensemble 50

Total nominal hours 1750 -1840

COURSE ENTRY REQUIREMENTS for Stage and Screen, the CUA4O513 Certificate IVin

Musical Theatre or the CUA50213 Diploma of Musical

Students applying for the Advanced Diploma have already Theatre—or an equivalent course, or have experience

completed either the 81118ACT Certificatelllin
Performance (Acting), the 10197NAT Certificate IVin Acting

which will enable themto achieve recognition of prior
learning.



Aminimum age of 16 years applies. Entry is by audition and
interview. Moreover, given the need toread and interpret a
wide range of scripts for performance, learners must
have adequate language and literacy skills (IELTS 6.0 or
above).

CONTENT

Course content in the Advanced Diploma of Performance
is broad-ranging, across acting for stage and screen,
vocal work, movement work, and industry skills. It builds
on skills developedin the lower level course and refines
existing skills. Students continue under the tutelage of
leading actors, directors and other practitioners and are
expected to demonstrate a professional attitude to class
work and ensemble outcomes.

The course also offers a range of specialist and auxiliary
skills for the actor, including:

1  Voiceover artistry
1 TVpresenting

Accents

Stage combat
Introduction to singing
Introduction to dance

= 4 -4 -4 -

Business and marketing skills

Numerous stage and screen productions are undertaken
throughout the course, while industry preparation,
including the development of personal promotional
materials necessary to acquire work, are alsoincluded.

Sometimes collaborations on projects occur between
industry and students, as well as with other learning
institutions. In 2019 Advanced Diploma students will be
working jointly with the Canberra Institute of Technology
students on filmprojects.

Full summaries of each unit are provided on Easyclass
with assessment outlines.



CUAG0415 ADVANCED DIPLOMA OF CREATIVE PRODUCT DEVELOPMENT

Actors, writers, directors and producers are in the business of developing icreative product: :

This qualification reflects the role of individuals who have high-level technical, creative and conceptual skills which they
apply across a range of creative artsindustry contexts.

Practice at this level is underpinned by the ability to research, analyse, conceive and develop ideas and negotiate solutions.

Creative practitionersinthe world today often build a career by combining acting and writing, or acting and directing, or
acting and producing. This course is designed for people who have completed a prior qualification (e.g. Certificate Il or
Certificate IVin Acting), and who would like to develop their skills to a higher levelin either writing, directing, acting or
producing. By choosing specialist units, students will be able to develop creative products with a view to presenting a public
body of work and commercialising good ideas.

Meanwhile, students take a range of unitsin creativity, business and innovation, and theatricality to develop a market -
oriented mindset when developing creative product. Depending on the stream chosen, hours vary from800-950 hoursin
the whole course. See website for up-to-date entry requirements.

Students can choose to major on acting, writing or directing.



CORE UNITS AND STREAMS

Students complete core units and then are able to specialise in acting, directing, or writing, depending on their interest. It
may be possible for students to undertake a range of units across each field, depending on course offeringsin each
semester. A ¢ t apelimportant contributorsto the development of creative products as entertainers and storytellers, and
will conceive and performa number of projectsinthiscourse. D i r e develap theatrical performances, films,
advertising, web series and more; training examines how to work with actors, how to conceive a vision for a work, how to
develop an aesthetic, and how manage projects. S ¢ r i p tdevelop plays, ecreenplays, TV and radio commercials, short
films and other works; in training you will refine your scriptwriting skills by working on small and large writing projects,
bothindividually and in ateam.

Compulsory units | Unit Nominal Hours
(All streams)
BSBWHS501 Ensure a safe workplace 60
CUACMP501 Manage copyright arrangements 20
CUADES601 Design innovative products 50
CUAIND502 Maintain and apply creative arts industry 50
knowledge
CUAPPR603 Engage in the business of creative practice 70
BSBCRT601 Research and apply concepts of creativity 65
CUAPPR602 Collaborate in professional creative projects 50
CUARES502 Critique cultural works 50
PAATHES01 Explore theatricality 35




Acting Stream Unit Nominal Hours

CUAPPR503 Present a body of own creative work 60
CUAPPR604 Publicly present body of own creative work 60
CUAPPR606 Extend expertise in a specialised art form to a 80

professional level

CUAPPR502 Establish and maintain environmentally sustainable] 30

practice
PAAANAG01 Prepare script analysis 50
PAASCR601 Apply advanced screen techniques 100
PAALANGO01 Interpret and deliver heightened language 40
Directing Stream Unit Nominal Hours
Subjects CUAPPR503 Present a body of own creative work 60
CUAPPR604 Publicly present body of own creative work 60
CUAPPR606 Extend expertise in a specialised art form to a 80

professional level

BSBPMGH601 Direct the integration of projects 70
CUADRTS501 Direct rehearsals o performers 50
CUADRTS502 Direct performers for screen productions 50
CUADRT®603 Direct screen production crews 50




Writing Stream

Unit Nominal Hours
CUAPPR503 Present a body of own creative work 60
CUAPPR604 Publicly present body of own creative work 60
CUAPPR606 Extend expertise in a specialised art form to a 80
professional level

CUAPPRG605 Evolve ideas for professional creative work 50
CUAWRT®601 Write scripts 50
CUAWRT®602 Edit scripts 50
CUAWRT502 Develop storylines and treatments 50

Genevieve Ridgway and Samuel Bruce in A Midsummer

Nightis Dreamby William Shakespeare, directed by James

Scott
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